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For instructions on completing this form contact DHR Records Management Unit, 47 Trinity Avenue, Atlanta, Geo;_gia
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DHR 1. GEORGIA DEPARTMENT OF HUMAN RESOUFICES - ARCHIVES AND HISTORY

Apptication Date . Division of Rehabilitation Services Application Number L‘ ‘
Administrative Services Section
11/23/82 3
Application Number P:ogrlm Devglopment .unit . J Date Receslvad Date Cornploted
47 Trinity Ave. S.W. DEC :
82-62 | Atlanta, Ga, 30334 91982 |FEB 2B 1983
2. Person to Contact T T T Working Title _ Telephone Number
Catherine Brown Secretary '
. Ken Reynolds =~~~ =~  Chief, ] ram Develo 1t 3
3. Action Regquested 3

s. [ Establish Retention Scheduie; record will continue to accumulate.
b. [ Disposa of pressnt accumulstion; no further accumulation anticipsted.

e. D Amand Apphcmaon No. N Check One: [ Change; [ Supercede: (] Void
4. Detes of Snmu _ TE. Records Series Triie Followed by title used in office; 7 different]
Esrliest Latest k ' .

1979 Lconcinuing Rehabilitation Services Program Development and Evaluation Pﬂe
6. Dwision'shd Dtfica Fusiction = 1+ =7 What i the function of the-Division and the Otfice in which this fecord series is greated? .~ iatni- ‘-4

The Division of Rehabilitation Services is xesponsible for - providing those aervices
necesssary to increase the physical, mental, social and vocational capacities of handi-
capped individuals so their roles as contributing members of our society will be enhanced
The Adwinistrative Services Section has the responsibility for Division financial manage-
ment and administration, data procelsing and information management, program planning
and development, information and advocacy, and personnel services.
The Program Development Unit is responsible for providing the aupport services of plan-
ning, evaluation, and resource development for the Division. o B

£ : X

s

7. Reoords Senas Descnptlon This file contains the following documents linclude form numbsrs and tities, if any): Attach a;r;ﬁlé?af—thTEb

Documents relating to:  planning and developing the goala and objectivea for the programs within
the Division of Rehabilitation Services "

Included are: (Semi-Annual Performance Measures, includes Catalog Of Measures) ,which details
Rehabilitation Services goals and objectives and measures performance; (Four
Year Plan) ,which details Rehabilitation Services goals and objectives and
measures performance for a four year period; Rehabilitation Services program
proposals, narratives, evaluations and Task Force Committee Reports

‘File is arranged: Alphabgticallj by subject
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8. Monthly Refsrence Rate Ilow often are records referrad 10 waich are: ’ Y o7 S
Oné to six months oid ___ ..__6_ :  Sevan to twolve months uid 4 .3 Thirtsan to twenty-four months old | 3 :

tweonty-five months and older _,-._.1____ ?

9. Annusl Rate of Accumulstion or Records

Letisrsizedrawers .2 - ; Legal-size ';;Iiawar_s ) ; Shelves o _ ; Other [Specity) =Y

2 Pormi 4bo8 _ (3.78) N S (oven ; . , _ \



YES | NO | 10. Questionnairs = (Pisce an “X" in the propar column)
. 18 this the officia! copy of the serias?
X If not, whare is It? -
b. Does the ssries contain mnﬂdontial Information requiring security handling? If yes, cita law or reguiation, -
X e ‘ : |
X . Is this a vitsl record? ) _ T F
X d. Doss this series have himriulot longtormrueard'l velue? ' -
&. Whan oné or two documents Inthoﬂl; make it mmuarvtompm-min ﬁh foraiongporiod muld thase documunn
1. X be scheduted separately? 7
.| x | % 1stheinformation conteined in d\llnrmmrpublllhod? it ves, mcheopv T ' cot ey
9. ls the information contained in this series ever malyzocr ard/or ncordod ln 2 summarlud upon? '
X 1f vn,lttach copy. P r ‘
X h. Inhmldup!mtlonofthiulrla:lnyoaroﬁm,orlnmtheroﬂ;eeormncv? el C
it yos, where?
x| & “Is this series (or a major portion of it} reguisrly microfitmed? ' - 7 N
} 4 j. Does the record series result in a computer printout? '
11. Retention Requiremants The following rlquirss tha series to be kept:
a. State Law years. . d, Audit period —_—— YT
b. Ststute of limitation  — e y®ars, s. Administrative nesd — & yesns.
c. Federal law —_— . yeams. t. Federa! retantion instructions —_—  _yeans.
,Atuchqopvbmxcarmofumorngulmons.Explalnodnummmmed. T AR amtpniiand (o
Adninistracively, these files are needed to document progru planning lnd evaluntion
forﬂthe Divicion of Rehabi.lition Servieet. ProzenTvmeT e Donr DIEepen T e e gt
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™ Transfer to Stats Records Center; hold year(s); then
-7 Destroy

& Transfar to State Archives for permanent retantion.
O Other (Specify)
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